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This procedure is governed by its parent policy.
Questions regarding this procedure are to be
directed to the identified Procedure Administrator.

Functional category Human Resources

Parent policy Compensation Policy

Approval date February 16, 2026

Effective date February 16, 2026

Procedure owner Vice President, People, Culture, & Equity

Procedure administrator | Manager, Talent Operations

The pension plan procedure will clarify who participates in the Pension Plan,
when participation starts, how pensionable service is calculated, and which
earnings are considered pensionable.

Authority to establish this procedure is derived from the

, which delegates authority to the President and
CEO to establish policies and procedures for the college’s management and
operation.

Participation in the Pension Plan
An employee is eligible to participate in the pension plan when:

e the employee is in a position classified as “Permanent”. Participation in
the pension plan is a condition of employment and eligible employees
may not opt-out of the pension plan.
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the employee is in a position classified as “Term” in AUPE (grandfathered
positions only), Faculty, Out of Scope, and Management. Participation in the
pension plan is a condition of employment and eligible employees may not opt-
out of the pension plan.

Management employees hired to an employment contract with an end datemay
opt out of the pension plan. Their decision will be written into the individual’s
employment contract.

An employee is not eligible to participate in the pension plan when:

e the employee is in an assignment classified as “Casual,”

e An employee hired in an assignment that is less than 0.5 FTE

e the employee is hired to an AUPE Term position after March 1, 2019,

e an employee moves from a position that is eligible to an assignment that
is ineligible; or,

e the employee is in receipt of pension from the Management Employee
Pension Plan (MEPP) or the Public Service Pension Plan (PSPP) as a result
of having retired earlier under one of these plans.

Eligible employees participate in the following pension plans:
e AUPE (Perm and Term Grandfathered), Out of Scope, and Faculty,
employees will participate in the Public Service Pension Plan (PSPP).
e Management positions will participate in the Management Employee
Pension Plan (MEPP). Management positions must have been designated
by an Order of the Minister for participation in MEPP.

Start Date in the Pension Plan
Participation in the pension plan commences on the employee’s first day of
employment in all eligible positions.

Pensionable Service

The base unit for calculating pension is 1885 hours for employees in full time
positions and 2080 hours for employees working full time and receiving a pay
differential. Pensionable service for part time employees will be pro-rated in
accordance with their working hours.
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Pensionable Earnings
Eligible pensionable earnings are based on:
e gross base pay for the performance of regular duties,
e acting pay,
e chair stipend,
e lump sum payments in lieu of salary adjustments for the performance of
regular duties,
e market supplement pay,
e pay differential earnings for 40 hour work week; and,
e other remunerations provided where payments are payable on a uniform
and consistent basis.

Pension Administration
Administration and provisions of the pension plan will be in accordance with
the appropriate legislation and the plan administrator’s policies and guidelines.

AUPE Term Grandfathered Position: means a position designated by the
college as a project or replacement position or term-certain for other specified
reasons, having a set expiry date which had an active employee in place as of
the date of ratification (March 1, 2019) of the Collective Agreement between
NorQuest College and the Alberta Union of Provincial Employees per the Letter
of Understanding dated April 5, 2019. A term position shall be at least six (6)
months in duration and may be Full-time or Part-time of not less than 0.5 FTE.

Casual Employees: means employees employed to meet short term staffing
needs, and /or less than half -time employment, and /or where the number of
days, weeks, or months required is irregular.

Pay Differential: a modifier paid to employees under the AUPE or Out of Scope
employee groups for working a 40 hour work week.

Permanent Position: means a position designated by the college as continuing

to meet the ongoing operational requirements of NorQuest’s core programs.
A permanent position may be Full-time or Part-time of not less than 0.5 FTE.
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Plan Administrator: Alberta Pension Services Corporation provides pension
administration services to nine public sector pension plans, including the Public
Service Pension Plan and the Management Employees Pension Plan, in addition
to two supplementary retirement plans. These services are provided under
contracts with the Alberta Crown and with three corporations established by
the Joint Governance of Public Sector Pension Plans Act (Alberta).

Term Position: means a position designated by the college as a project or
replacement position or term-certain for other specified reasons, having a set
expiry date. A term position shall be at least six (6) months in duration and
may be fulltime or part time of not less than 0.5 FTE.

Related information

NorQuest College
e AUPE Collective Agreement

e Compensation Policy

e Faculty Collective Agreement

e Management Terms and Conditions

e Qut of Scope Employees Terms and Conditions

External

e Post-Secondary Learning Act - Section 69 Pensions and Annuities

e Management Employees Pension Plan website

e Management Employees Pension Plan Requlation

e Public Sector Pension Plans Act Refer to:

o Schedule 5 - Management Employees Pension Plan Provisions

e Public Service Pension Plan website

e Employment Pension Act PSPP Regulation
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https://theq.norquest.ca/Departments/WDHR/Public-Documents/Collective-Agreements-and-Terms-Conditions/AUPE-Collective-Agreement.aspx
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http://www.norquest.ca/about-us/policies-procedures/human-resources/compensation-policy.aspx
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https://theq.norquest.ca/Departments/WDHR/Public-Documents/Collective-Agreements-and-Terms-Conditions/Management-Terms-and-Conditions.aspx
https://theq.norquest.ca/Departments/WDHR/Public-Documents/Collective-Agreements-and-Terms-Conditions/Out-of-Scope-Employee-TC.aspx
http://www.qp.alberta.ca/574.cfm?page=p19p5.cfm&leg_type=Acts&isbncln=9780779757435
https://www.mepp.ca/page/mepp-home
https://www.mepp.ca/page/mepp-home
http://www.qp.alberta.ca/574.cfm?page=1993_367.cfm&leg_type=Regs&isbncln=9780779762927
https://kings-printer.alberta.ca/1266.cfm?page=P41.cfm&leg_type=Acts&isbncln=9780779809646
https://www.pspp.ca/page/pspp-home
https://www.pspp.ca/page/pspp-home
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fkings-printer.alberta.ca%2F1266.cfm%3Fpage%3De08p1.cfm%26leg_type%3DActs%26isbncln%3D9780779834969&data=05%7C02%7CHeather.Fitch%40NorQuest.ca%7C5b83c15273314a55983b08dc54c67535%7C2ba011f1f50a44f3a200db3ea74e29b7%7C0%7C0%7C638478458548153142%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=iAj2DpS5G%2FHxE2GFNL1BQUTWv71Y5dVakrT76%2FPnz6Y%3D&reserved=0
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Date

Version Number

Action

August 2012

vO1

New (replaces Standard Practice 7.18 —
Pension Plan).

August 2013 v02 Update for document links and branding.
November 2014 v03 Update for change in procedure owner and
document links.
September 2015 v04 Update document links.
August 2019 v05 (published | Compliance Office template &
as v04-C) reorganization update.
March 2020 v06  (published | Update to reflect eligibility changes in the
as v05) AUPE Collective Agreement.
February 2024 vO7 Information, Risk & Compliance template &
reorganization update.
February 2026 v08 Updated for titles and the inclusion of the

minimum 0.5 FTE.
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